BOLTON PARISH COUNCIL

RISK ASSESSMENT AND MANAGEMENT ACTIONS – reviewed and updated on 29 April 2026

	Risk 
	Management Action

	Public Liability
	Insured with Ecclesiastical Insurance Office plc, (via Clear Councils) £10,000,000 until 31st May 2026 

	Employer Liability
	Insured with £10 million

	Uninformed/Illegal operation
	1. Training of clerk/council where necessary.
2. Purchase of appropriate handbooks.
3. Membership of CALC/NALC.
4. CALC/NALC newsletter circulated to all 

	Member’s interests conflicting with business.
	1. Code of conduct adopted and register of interests maintained.
2. Each member provided with Standing Orders and other relevant policy documents.

	Breach of data protection regulations
	Adhere to GDPR
Data protection policy published on web-site & emails
IT policy and security measures in place

	Access to funds/accounts
	Minimum of 3 signatories approved for each account with minimum of 2 to sign. Clerk not an authorised signatory.

	Fraud and loss of funds
	1. Financial regulations adopted
2. Internal Auditor appointed
3. Insurance covered

	Under insurance
	1. Annual review of values.
2. Automatic inflation linked insurance 

	Property loss and damage
	Appropriate items specifically included in Insurance policy, asset register updated regularly & insurance company informed
Security arrangements reviewed.

	Loss of Chairman
	Vice Chairman appointed annually

	Loss of Clerk
	Chairman understudies


	Loss of records
	Paper records stored securely
Computer records backed up regularly on external hard drive and memory stick




Adopted 18th May 2026                    

Chairman……………………………………………………………………
